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SECTION 1: INTRODUCTION

Purpose of Parent-Student Handbook

The purpose of this Handbook is to notify students and their parents of Lansing Christian School’s
(“Lansing Christian”) policies and procedures and not to create a contractual relationship.
Throughout the Handbook, the word “parent” or “parents” also includes “guardian” or “guardians.”
The Board of Trustees (the “Board”) and Lansing Christian administration reserve the right to
amend, modify, or delete, without prior notice, this Handbook and the school rules, policies, and
procedures contained herein as may be needed for the routine operation of the school and to
ensure continued compliance with federal, state, or local laws. Lansing Christian will make every
effort to timely notify students and parents of any changes. Not all behaviors can be specifically
identified in a handbook; however, we expect students to follow reasonable rules and not violate
the rights of others. This Handbook, and the Board Policy Manual that govern the operation of
Lansing Christian are available from Lansing Christian.

Parent-Student Statement of Cooperation

Christian education serves as an extension of the home. Teachers stand in the place of parents
during the school day and are charged with the responsibility of working cooperatively with
parents to guide each child toward academic, social, and emotional growth and spiritual maturity.

Mission Statement

The mission of Lansing Christian School is to train our children, in cooperation with parents, in
such a way that they, as fellow workers with God, can perform duties in this world to the glory of
God, for their own well-being and for the welfare of others.

Statement of Faith

God: We believe in the one true God, the Creator of the universe, who is eternally existent in
three persons: Father, Son, and Holy Spirit. We celebrate his sovereign purpose for all aspects
of life, education, and our school community. (Psalm 78:4; Colossians 1:16-19; Ephesians 4:4-6)

God's Word to Us: Scripture is God-breathed and unified in the one story it tells. It is the supreme
standard for faith, life, and learning, and it guides our teaching and values. (2 Timothy 3:16-17)

God's Grace for Us: We lament the sinful nature of humanity and the pervasive brokenness in
our world. We recognize our need for redemption through Jesus Christ. Because of God’s love
and justice, he sent his only Son, and through Christ’s perfect life, sacrificial death, and triumphant
resurrection, provides the way for salvation and eternal life. Salvation is a gift of grace. We are
accepted and approved because of what Christ has done for us not because of what we do. Our
faith is anchored in Christ alone. (Genesis 3:16-19; John 14:6; Galatians 2:16; Philippians 3:20-
21; Hebrews 12:2)



God's Plan for Us: We believe in building a family of students, parents, and educators who
partner together to provide a Christ-centered, academically rigorous education. We believe in
equipping our students to advance God’s Kingdom, recognizing that our role is to be light in the
world. (1 Corinthians 6:19-20; Matthew 5:13-16; 1 Peter 4:16)

God's Hope for Us: We look forward to the ultimate fulfilment of God's kingdom and the
restoration of all creation when Christ returns, and we teach our students to eagerly anticipate
this future hope. (1 Peter 5:10; 2 Peter 3:13; Revelation 21:3-5)

Conclusion: Our faith permeates every aspect of our educational philosophy and practice at
Lansing Christian School. We are dedicated to nurturing the spiritual, intellectual, and social
growth of our students in alignment with these foundational beliefs.

We invite students, parents, and staff to embrace and engage with our Statement of Faith and
wrestle with its implications while fostering a community where these beliefs are not only
professed but lived out in our daily pursuit of academic excellence and Christian discipleship.

Statement of Belief on Marriage, Gender and Sexuality

Lansing Christian believes that the term marriage refers to the uniting of one man and one woman
in a single, exclusive, lifelong union, as delineated in Scripture (Genesis 2:18-25). We believe
that God intends sexual intimacy to occur only between a man and a woman who are married to
each other (1 Corinthians 6:18, 7:2-5; Hebrews 13:4).

Lansing Christian believes that God wonderfully and immutably creates each person as male or
female and acknowledges the rare intersex birth condition. These two complementary genders
reflect the image and nature of God (Genesis 1:26-27). We acknowledge the reality that sin has
distorted the image of God in men and women and mourn anyone’s willful rejection of God'’s
image in them.

Lansing Christian believes that moral misconduct includes, but is not limited to, promiscuity,
adultery, fornication, co-habitation, homosexual behavior, bisexuality, polygamy, bestiality,
incest, transgender identity, gender non-conformity, non-binary gender conformity, use of
pornography, or any other violation of the unique, distinct roles of male and female (Exodus
20:14; Leviticus 18:7-23, 20:10-21; Deuteronomy 5:18; Matthew 5:27-28, 15:18-20; Romans
1:21-27; 1 Corinthians 6:9-20; Colossians 3:5).

Lansing Christian believes that every person must be afforded compassion, love, kindness,
respect, and dignity (Mark 12:28-31; Luke 6:31). Harassing and hateful behavior or attitudes
directed toward any individual are to be repudiated and are not in accord with Scripture nor the
beliefs of Lansing Christian. We believe that God offers redemption and restoration to all who
confess and repent of their sin, seeking his mercy and forgiveness through Jesus Christ (Acts
3:19-21; Romans 10:9-10; 1 Corinthians 6:9-11).

These statements do not exhaust the extent of our beliefs. The Bible itself, as the inspired and
infallible Word of God that speaks with final authority concerning truth, morality, and the proper
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conduct of mankind, is the sole and final source of all that we believe. For purposes of Lansing
Christian’s faith, doctrine, practice, policy, and discipline, our school board or its designee is the
final interpretive authority on the Bible’s meaning and application.

SECTION 2: LEGAL POLICIES

Non-Discrimination

Lansing Christian School exists to provide Christian education to children of families who are in
regular attendance at an evangelical Christian church. Lansing Christian shall comply with
applicable federal and state laws prohibiting discrimination, as required for ISBE recognition,
pursuant to 23 lll. Admin. Code 425.20(a)(2)(H), consistent with its Mission, Statement of Faith,
Philosophy and Creedal Summary, and Statement of Belief on Marriage, Gender, and Sexuality.

Lansing Christian provides equal opportunities for student participation in academics and
extracurricular activities based on the individual needs and abilities of each student regardless of
age, race, color, sex, ancestry, national or ethnic origin, military status, disability, gender, marital
status, citizenship, or immigration status, free of discrimination, unlawful bias, prejudice, and
harassment. Students who believe they have not received equal opportunity for participation in
academics or extracurricular activities should report their claims and avail themselves of the
grievance procedure outlined in Board Policy, Uniform Grievance Procedure.

Social Media Account Investigation

In accordance with the Right to Privacy in the School Setting Act (105 ILCS 75/1 et seq.), the
school and its employees may not request or require a student to provide a password or other
related account information in order to gain access to the student’s personal account or profile
on a social networking website. The school may conduct an investigation or require a student to
cooperate in an investigation if there is specific information about activity on the student’s social
network account that violates the school’s disciplinary rules or policies. During an investigation,
the school may require the student to share content in the course of such an investigation to allow
school officials to make a factual determination on whether it violates school rules.

Tobacco, Alcohol, lllegal Drugs, and Weapons

The possession, distribution, or use of tobacco, alcohol, any illegal or illicit drug, or any kind of
weapon or look-alike weapon that could injure another person is forbidden at Lansing Christian.
Students who possess such contraband will be subject to discipline which may include
suspension or expulsion from school and/or notification to the Lansing Police Department.

Firearms & lllegal Drugs Law Enforcement Notification

The Principal shall immediately notify the Lansing Police Department of firearm incidents on
school grounds. If a student is in possession of a firearm, the Principal also shall immediately
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notify the student’s parent or guardian. The Principal also will notify the lllinois State Police
through the School Incident Reporting System (SIRS) in IWAS.
The Principal shall immediately notify the Lansing Police Department of verified incidents
involving drugs occurring on school grounds. The Principal also will notify the lllinois State Police
through the School Incident Reporting System (SIRS) in IWAS.

School grounds are defined as the real property comprising any school, any conveyance owned,
leased, or contracted by a school to transport students to or from school or a school related
activity, or on a public way within 1,000 feet of a school.

Search and Seizure

Searches

In order to provide for the safety and supervision of students, to maintain discipline and order in
the schools, and to otherwise provide for the health, safety, and welfare of all persons within the
schools, the Principal or designee is authorized to conduct searches of property and equipment
owned or controlled by Lansing Christian, as well as of students and their personal effects while
on Lansing Christian property or at Lansing Christian-sponsored events.

The Principal or designee may inspect and search property and equipment owned or controlled
by Lansing Christian (e.g. lockers, coat hook areas, desks, parking lots), as well as personal
effects left there by a student, without notice to or the consent of the students. Students shall
have no reasonable expectation of privacy in these places or areas or in their personal effects
left therein.

The Principal or designee may search a student and the student’'s personal effects in the
student’s possession (e.g. purses, wallets, backpacks, book/sports bags, lunch boxes) where
there is a reasonable ground for suspecting that the search will produce evidence that particular
a student has violated or is violating either the law or Lansing Christian policies and rules.

The Principal or designee may request the assistance of law enforcement officials to conduct
inspections and searches of students and school property for controlled substances or illegal
drugs, weapons, or other illegal or dangerous substances or materials, including searches
conducted through the use of specially trained dogs. Searches conducted by authorized school
personnel at the behest of the law enforcement agencies shall be conducted in accordance with
the standards applicable to such law enforcement agencies.

Seizure of Property

If a search produces evidence that a student has violated or is violating the law or Lansing
Christian’s policies or rules, such evidence may be seized and impounded by the Principal or
designee, and disciplinary action may be taken. When appropriate, such evidence may be
transferred to law enforcement authorities.



Battery Against School Personnel

The Principal shall immediately notify local law enforcement officials of written complaints from
school personnel concerning instances of battery committed against school personnel and shall
notify the lllinois State Police within three days of each incident of battery through the School
Incident Reporting System (SIRS) in IWAS.

Sex Offender Notification

State law requires parent notification that information about sex offenders is available to the
public. Parents may find the lllinois Sex Offender Registry on the Illinois State Police website at:
www.isp.state.il.us/sor/.

SECTION 3: SCHOOL DAY, CALENDAR, CLOSING AND
DELAYANNOUNCEMENTS

School Hours

PreK Program:

e Three full days (M, W, Th) 8:30 a.m. — 2:55 p.m. *Wednesday Early Dismissal 2:20**

e Five half days 8:30 a.m. — 11:25 a.m.

e Five full days 8:30 a.m. — 2:55 p.m. *Wednesday Early Dismissal 2:20**

Kindergarten:
e Three full days (M, W, Th) 8:30 a.m. — 3:05 p.m. *Wednesday Early Dismissal 2:30**

e Five full days 8:30 a.m. — 3:05 p.m. **Wednesday Early Dismissal 2:30**

Grades 1-8:

e 8:30 a.m. — 3:05 p.m. *Wednesday Early Dismissal 2:30**

School Office Hours

During the school year on school days, the front office is open from 7:30 a.m. until 3:30 p.m.
During breaks during the school year, hours vary. During the summer months, hours will be
announced and posted.
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School Year

Lansing Christian School exceeds the lllinois state requirements for 880 hours of instruction
during the school year.

Closing and Delay Announcements

Closing and delay announcements will be made using email blasts, automated calling, Facebook,
and the school’s website.

Arrival and Dismissal

Students should not arrive at school prior to 8:15 a.m. Students who arrive earlier than 8:15 a.m.
will be brought to the extended care program room. Students will be released from extended care
at 8:15 a.m.

Students are released at 3:05 p.m. If a student is not picked up by 3:15 p.m., the student will be
brought to Extended Care.

During the school day and after school (including days when there are interscholastic sports
activities), unless they are on their way home, students are not allowed to leave the school
grounds. Those waiting for a ride must remain on school grounds unless they have been given
permission to leave.

Bicycles and Scooters

Students who take bicycles or scooters to school must park them in the racks on the north side
of the school. It is highly recommended that bicycles and scooters be chained or locked in the
bike racks during the school day. All students shall be familiar with the state law concerning the
use of bicycles. Lansing Christian Schools is not responsible for damaged or stolen items.

Entrances and Exits

e Students in PreK-3, PreK-4, and Kindergarten enter through the west door #18.

e Students in PreK-3 and PreK-4 exit through door #16.

e Students in Kindergarten exit through door #18.

e Students in 1st-8th enter and exit through door #6.

e All outside doors are locked during school hours. Visitors should enter through the main
entrance (Door #1) and must wait until the office personnel electronically unlock the entry
doors before entering the building.

Carpool Pick Up
The cooperation of all parents with regard to these safety matters is greatly appreciated and

results in a much safer situation for all students.
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In the interest of safety, all carpool pick up for 1st-8th is to be done inside the fence to the east
of the school. To help keep our students safe, cars should not move from their parked spot until
you see the teachers go back to the school side. A teacher will hold up a stop sign to signal
students are walking in the parking lot and cars should not be moving. When the sign turns and
the teachers are back on the school side, that will be the signal for cars to move. Only Pre-K and
K students may be picked up on the west side of school.

Pick up your children only in the designated carpool pick up area. Teachers will be present to
help children safely cross to get to their carpools. Please do not pick up your children on Randolph
Street or Washington Street.

Children who must be picked up in front of school due to crutches, wheelchairs, debilitating
illness, etc. may be picked up only after 3:15 p.m. or with special permission from the school
office.

Extended Care Program

A before and after-school care program is available. Children enrolled in grades PreK-8 at
Lansing Christian are invited to attend.

Children attending the extended care program must be signed into and out of the program by
their parent/guardian each day.

The extended care program will follow the Lansing Christian school calendar and is available

before school from 6:30-8:15 a.m. and after school from 3:05-6:00 p.m. For additional
information or to register for the program, please contact the school office.

SECTION 4: ENROLLMENT AND TUITION

Enrollment and Registration for Returning Students

Re-Reqistration Procedure

All re-enrollment will be conducted through FACTS. An automatic re-enrollment fee of $150.00
will be assessed on March 1 or the following business day. Families choosing not to re-enroll
need to let the office know of their decision before March 1.

Tuition rates are not fixed but are subject to adjustment based on the final enrollment. The first
installment of tuition is required prior to student attendance.

Families with past-due tuition may be denied enrollment unless a written plan has been prepared

by the families, presented to the Finance Committee of the School Board for approval and signed
by an authorized representative of the school and the family.
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Tuition and Fees

Lansing Christian's tuition policy is in place to help collect tuition it needs to operate and also to
prevent families from becoming seriously delinquent. The following is Lansing Christian's tuition

policy:

1. Tuition payments are based on a 10-month payment schedule. The first tuition payment
is due by August 15. Students will not be allowed to start classes until the first payment
iS received.

2. Monthly statements will be sent indicating current balances and the required payment.

3. All payments are due by the predetermined day of each month by automatic bank account
withdrawal (ACH) which parents set up in FACTS. Any delinquent payments will incur a
late fee of $30.00 if not paid within five days of its due date.

4. A divorced or separated parent enrolling a student at Lansing Christian School will be
held financially responsible for the entire tuition liability regardless of divorce decree
stipulations or any other agreement. Split billing of tuition will not be allowed.

5. Payments must be made on time. If payments become 60 or more days past due, the
Finance Committee may ask the parents to meet with the Committee.

6. Services will be withheld from students at the end of one month for delinquent new
families and at the end of two months for delinquent returning families, unless they have
agreed to a payment plan with the Finance Committee.

7. All tuition must be paid before report cards are issued at the end of each quarter.
8. An official transcript of scholastic records will not be released until tuition is paid in full.

9. All tuition must be paid by May 15. An 8th grader will not be allowed to participate in
graduation exercises or receive a signed diploma until the entire outstanding balance is
paid.

10. In the event a student withdraws, the tuition obligation is as follows:

e If the student withdraws before the first day of school, they will not have any tuition
obligation.

o If a student withdraws after the first day of school and before the first day of the 3rd
quarter, they are responsible for 50% of the annual tuition amount.

o If a student withdraws after the first day of the 3rd quarter, they are responsible for
100% of the annual tuition amount.

Exceptions to the above refund policy may be made in certain circumstances, including:

e Family has relocated further than 50 miles from Lansing Christian School.
e Student has been asked to withdraw by Lansing Christian.
e Student has a physician-documented medical reason for withdrawal.

Decisions regarding tuition obligations will be determined on a case-by-case basis where
13



the withdrawal is secondary to an illness or hardship.

11. Every effort will be made to handle delinquent cases confidentially and in a manner
commensurate with our Christian beliefs. When a parent or other responsible party clearly
neglects the responsibility for tuition payments, the Committee may request a meeting to
discuss the issue with at least two Finance Committee members. If the parent or other
responsible party will not agree to this meeting or if he or she continues to neglect the
obligation, the Committee will take further collection action to recover the debt. The school
shall have authorization to turn delinquent accounts over to an attorney or collection
agency, report delinquent accounts to a credit-reporting agency, and to pursue legal
remedies through the appropriate court to collect unpaid tuition. Families will be
responsible for all costs of collection, including reasonable attorney fees and related legal
costs.

We realize there may be cases where financial situations are such that meeting payment
schedules is difficult. If anyone is having difficulty meeting their financial obligation, they are urged
to contact a member of the Finance Committee. Good communication in a timely manner is
essential in resolving any financial difficulties.

Bank Charges or Non-Sufficient Funds

Any bank charges Lansing Christian receives due to insufficient fund checks, stop-payment
orders, etc., will be billed to the account responsible for the added charge to the school.

Transfers Out/Withdrawals

When students leave the school, parents should notify the school in writing at least one week
before the final day of attendance and indicate the final day of attendance. The report card will
be given to the student or his/her parent consistent with the Tuition and Fees policy. It will assist
the transfer process if the parent gives their new address and the name and address of the school
their child will attend.

The unofficial records of a transferring student’s grades, records of standardized tests, health
examinations, immunizations, and other pertinent data will be sent directly to the new school
within 10 days of request of that school consistent with the Tuition and Fees policy. Cumulative
records are not given to parents but rather are sent directly to the receiving school.

Contribution to Accounts with Zero Balance

The purpose of this policy is to establish guidelines for incoming funds to a tuition account by
means other than by the parents of the students. These funds include money from the New2You,
Deaconal Assistance, Student Help Fund and other contributions that are intended to be applied
toward a student’s tuition.
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In most circumstances, these funds will be applied directly to the student account to reduce the
remaining balance. In some cases, the student tuition may already be paid in full. The following
guidelines will be used under these circumstances:

1. Money will be applied to the intended tuition account. If the account is already paid in full,
it will be applied to the account for the next school year.

2. Upon the direction of the “owner” of that account, the funds may be transferred to the
Student Help Fund.

3. Upon the direction of the “owner” of the account, the money can be transferred to the
account of another family within Lansing Christian School.

4. If the account is that of the last child in that family that will be attending Lansing Christian
School, the money will be sent to the “owner” of that account.

SECTION 5: ATTENDANCE AND ABSENCE

Attendance Policy

Students are required to attend school daily during the entire school year as mandated by the
State of lllinois.

Although provisions are made for making up missed work, it is understood that doing missed work
is a small part of the learning that takes place and nothing can recapture the interaction between
teachers and students in the classroom. Explanations and clarifications cannot be made.
Therefore, the following assumptions are made regarding attendance at Lansing Christian:

1. Daily attendance takes precedence over anything else that might be thought to be
interesting, educational, convenient, or desirable.

2. Learning takes place each and every day, and it cannot be recaptured simply by making
up the work.

The following is a policy regarding attendance:

1. Parents must contact the school office to report daily absences. Parents are to call the
office between 7:30 a.m. and 9:00 a.m. If a parent (or guardian) neglects to report a child’s
absence, the school secretary will contact the parent to verify the absence. If your child
will arrive late for school, it is still necessary to call unless a note has been given to the
child’s homeroom teacher the preceding day.

2. Excused (valid) absence: An excused (valid) absence is defined as an absence as a
result of illness of the student, illness or death in the immediate family, or an emergency
in the family that necessitates the student being absent from school. Dental, medical, and
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orthodontist appointments are excused (valid) absences; however, every attempt should
be made to schedule such appointments outside of school hours. Arrangements to pick
up work for excused (valid) absences are to be made either with another student or by
calling the school office before 9:00 a.m.

3. Unexcused (invalid) absence: An unexcused (invalid) absence is defined as any absence
as a result of a family outing, a vacation, or anything other than that which is defined in
#2 above. When a family is anticipating an unexcused (invalid) absence, parents must
notify the office in writing as to the dates of the absence, the students involved, and the
student’s homeroom teachers. The office in turn will notify the teacher(s). No work will be
sent home prior to the unexcused (invalid) absence.

4. Students must attend at least one-half of the regularly scheduled day (8:30 a.m. — 11:30
a.m./11:30 a.m. — 3:00 p.m.) in order to participate in school events. Exceptions to the
rule are permissible but must be pre-approved by the Administration.

5. There is no reduction in tuition and fees due to a student’s inability to attend school
because of illness, vacation, bad weather, suspension, or during any provision of remote
instruction, or for any other reason. The location and modality of instruction and
student learning is at the discretion of Lansing Christian.

Planned Absences

When a family is anticipating an absence, parents must notify the front office and the homeroom
teacher in writing (at least two separate notes or emails) as to the dates of the absence and the
students involved.

Unplanned Absences

Teachers will work out the most convenient time to get assignments for the student. Typical
arrangements are sending work home with a sibling, sending work with another student who lives
nearby, or a parent picking homework up in the office near the end of the school day.

Missing Work due to Absences

Work missed must be made up according to the following schedule:

e One day absent — make up work due the second morning back in school.
e Two days absent — make up work due the third morning back in school.

e Three or more days absent — make up work due the fourth morning back in school.

Parents are responsible for checking that work is completed before it is returned to the homeroom
teacher.
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Recording of Absences

Absences will be entered into our electronic system based on the amount of school missed. We
can record a ¥ day absence, a %2 day absence, or a full day absence.

Tardy Policy

A student is marked tardy if they are not in the classroom at the ringing of the 8:30 AM starting
bell, unless the student has been given permission by the instructor to be out of the classroom.
Tardy slips will be issued from the office. Students are permitted a maximum of 3 tardies per
guarter. After that number has been reached, the parents will be notified that they will be charged
$5 (for each tardy) per family upon the fourth through sixth tardy. After six tardies, families will
need to meet with the administration. Families will be charged $15 (for each tardy) upon the
seventh through ninth tardy. After 9 tardies, families will need to meet with the Education
Committee. Families will be charged $25 (for each tardy) for any additional tardies in that quarter.
Tardies will reset at the beginning of each quarter.

SECTION 6: ACADEMICS AND GRADING

Pupil Assignment

The Principal shall have the authority and the duty to assign pupils to a specific grade and
teacher.

Pupil Retention

The Principal shall have the authority and the duty to promote and retain pupils based upon a
mutual agreement between the classroom teacher(s) involved and the Principal. When a pupil is
not progressing satisfactorily, the teacher shall inform the Principal and the parents. If no
improvement results and retention is considered, the parents shall be informed as soon as
possible.

Graduation Requirements

Eighth grade students will be awarded a diploma from Lansing Christian School as long as they
complete all the requirements for that diploma.

Current requirements are:

e Passing a Constitution and Flag Use Test given during their Civics class.

e Passing 8th grade classes.
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o If a student fails more than one of their classes, including enrichment such as PE, Art,
Music, Technology, etc., a diploma will be withheld.

e An exception can be given by the Education Committee based on a student’s
demonstrated effort over a sustained period of time upon review of work and/or input from
junior high teachers.

Physical Education Class and Athletics

Physical education is required of all students unless a written excuse is received from the family
physician. Tennis shoes are required for indoor physical education classes, and gym shirts are
required in the junior high grades. Gym shirts for junior high students may be purchased from the
physical education teacher.

Student athletes may modify their athletic or team uniform for the purpose of modesty in clothing
or attire that is in accordance with the requirements of their religion, cultural values, or modesty
preferences.

Athletic Eligibility

See Appendix A: Athletic Policies and Procedures

Report Cards

Computer-generated report cards are issued via email every quarter. Parents are asked to review
the card and to spend some time going over the card with the child. If there are questions or a
need to clarify a comment, parents are encouraged to contact the teacher.

Parents should avoid comparing marks between siblings, friends, etc. The important thing is that
each child uses the talents God has given him or her and not whether he or she has done as well
as someone else.

Please feel free to contact the teacher anytime you have a question or need clarification regarding
any grades or comments on a report card or any other time.
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The grading scale shall be as follows:

K-2nd 3rd-8th
100-90=E 100-95=A
89-80=G 94 -90 = A-
79-70=S 89 -87 =B+
69-60=N 86-84=B
50-0=U 83 -80 =B-

79-77 =C+
76 -74=C
73-70=C-
69 -67 =D+
66-64=D
63 -60=D-
59-0=F

Daily Work

Parents should ensure their child is keeping up on his or her daily work by asking to see the
marked papers that the teacher has returned. If a parent has reason to believe that their child is
not taking marked papers home, parents should check with the teacher. It is encouraging for
students to know that parents and teachers are interested in their work, and it is easier for a
parent to understand any learning difficulties a student may be having if daily work has been
reviewed on a regular basis.

Some homework can be expected, especially in the upper grades. Lansing Christian teachers
are encouraged to be reasonable in what is given as homework each night and are urged to
minimize homework on nights when school activities are planned. Careless or sloppy work will
not be accepted, and students may be asked to re-do any daily work or homework that is poorly
done.

Parent Portal

Teachers in 3rd grade through 8th grade will post grades for assignments and tests in FACTS.
Parents and students will be given a username and password that should not be shared with
others. Teachers will update grades on a regular basis. Report card grades may be influenced
by factors not indicated on the Portal.

Conferences

Parent-teacher conferences will be scheduled in the fall (mandatory) and after the end of the first
semester (voluntary). If parents do not attend the fall parent-teacher conferences as scheduled,
a make-up conference with the teacher(s) should be made. Parents and teachers should feel
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free to make contact anytime a meeting would be beneficial for parents, teacher, or student.
Good parent-teacher communication is vitally important.

Testing

Educational testing is available free of charge through the Lansing Public School District
regardless of where a child lives. In order to obtain testing, a case must be made based on
available data. This testing often helps determine how a child learns best, identifies any obstacles
to learning, and leads to crafting a plan for how to best help a child learn. The public school
district does not provide any services to Lansing Christian School students other than testing. A
request for testing is typically made through communication with a child’s teacher and in
consultation with the Discovery Center teacher.

Speech and Language Services

The Lansing Public School District provides speech and language services for students at
Lansing Christian for students in kindergarten and above. An evaluation must be made by
someone from the District to determine a need. Once established, weekly services are provided
by the District at Lansing Christian during the regular school day.

Curriculum

Lansing Christian complies with the programmatic requirements applicable to nonpublic schools
by Illinois law and 23 Ill. Admin. Code 425.30. Accordingly, instruction at Lansing Christian is
provided in English, except as permitted by 105 ILCS 5/27-2, and comprises subjects of
education taught to children of corresponding age in public school, including language arts,
mathematics, the biological, physical and social sciences, the fine arts and physical development,
as well as health education as required by 105 ILCS 110.

Procedure for Challenging Materials:

All educational materials are initially selected by following the criteria and procedure for selecting
curricula. See Board Policy, Curriculum and Selection of Instructional Materials. Parents have the
right to challenge materials (books, magazines, journals, videos, assignments, etc.) used at
Lansing Christian. Materials being challenged will remain in use during this process.

In general, Lansing Christian parents appropriately place a high level of trust in the school for the
selection of instructional materials. However, this procedure is in place for accountability
purposes.

1. A parent who questions the selection of material should first discuss the matter with the
classroom teacher.

2. If the Principal or any other staff member is the first to receive the concern, the parent will
be referred to the classroom teacher.
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If the teacher is the first to receive the concern, the teacher should inform the Principal.

The classroom teacher will contact the parent to initiate the discussion, preferably in
person, to resolve the matter.

If the discussion does not reach a satisfactory resolution, the Principal will contact the
parent for further discussion with the goal of resolving the matter.

If a resolution is still not reached at that time, the parent may contact the Education
committee.

The Principal will contact the parent with the committee’s recommendation.

If the matter is still not settled, the parent has the right to appeal the committee’s decision
to the Executive Committee.

If the matter is still not settled, the parent has the right to further appeal to the Board of
Trustees. The decision of the Board of Trustees will be considered final.

Eighth Grade Graduation Exercises

The Board of Trustees shall give a diploma and a Bible to each 8th grader at the time of
graduation. Graduates will wear robes and caps at the graduation exercises.

SECTION 7: STUDENT CONDUCT EXPECTATIONS & DISCIPLINE

Dress Regulations

Because Lansing Christian wants its students to conform to the Christian principles of modesty
and appropriateness in dress, as well as in all areas of life, the school asks that parents see to it
that students come to school properly dressed. Be aware of what your child wears. The type of
clothing a person wears affects attitude, conduct, and work habits. If in doubt, do not wear the
article of clothing, and ask a teacher or administration for clarification. Some specific regulations
are as follows:

1.

Shorts are permitted for all students but must be as long as the outstretched fingertips at
the side of the legs of the wearer. During regular class time, they may wear dressy, walking
shorts.

Dresses, at a minimum, must fit the rule for length of shorts included when leggings are
worn underneath.

For students in grades PreK-5, leggings are permitted. For students in grades 6-8, leggings
may be worn with a top that is fingertip length. Students that aren’t wearing a fingertip
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10.

11.

12.

length shirt with leggings will be sent to the office and issued an oversized shirt and the
daily will be charged $15 to their tuition accounts. The shirts don’t have to be returned.

Students may not wear clothing that is excessively tight or overly large. Clothing should
be modest and loose fitting, not showing any undergarments.

Shoes (must have backs on them) are to be worn at all times for students in grades K-5.
6th-8th grade students may wear shoes or sandals. Athletic shoes are required for P.E.
class.

Clothing should not be deliberately torn, ripped or cut.

Sleeveless tops may be worn by students in grades PreK-5 but are not allowed for students
in grades 6-8. No shirts or any type of top that does not come to the waist or exposes bare
midriff during normal school activities is allowed. See through clothing does not meet dress
code.

Sweatsuit or warm-up outfits may be worn. Flannel or pajama pants are not allowed for
anyone.

Any clothing that advertises alcohol, tobacco, drugs, secular music groups, has occult
symbolism (no skeletons, sculls, crosses), has sexual connotations, is disrespectful to
authority, Christianity, education, etc., wording that is contrary to our school’s goals and
beliefs, or other wording that is deemed to be offensive may not be worn.

Face painting, earrings for boys (or tongue, eyebrow, nose, etc. piercing for anyone), or
bizarre hair styles or colors are not appropriate, and the student will be asked to wash out
or remove such things. Lansing Christian does not prohibit hairstyles historically associated
with race, ethnicity, or hair texture, including but not limited to, protective hairstyles such
as braids, locks, or twists.

Students in grades PreK-5 must wear boots on the grassy areas of the playground when
there is snow. Boots should be clearly marked with the student’s name or initials and must

be worn when conditions warrant.

Hats may not be worn in the school building at any time.

As new styles of clothing or patterns develop, the school may make adjustments, within our
guidelines of modesty and in keeping with our school’s mission, in the dress code.

If a student’s dress is inappropriate, the parents will be called and asked to bring a change of
clothing to school.

If there is ever any doubt concerning the apparel of a student, the administrator will make the final
decision.
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Parents and students have an obligation to the school and the Christian community to consider
proper dress for the Christian school environment. Remember that we bear God’s image, and we
are a constant witness to the entire community by our dress and actions.

Cell Phones and Personal Electronic Devices

Although students are allowed to have cell phones and personal electronic devices on their way
to and from school, once the student is at school these electronic devices must be turned off and
stored in lockers or backpacks until the end of the school day. Students are not allowed to have
these devices on their person during the school day and extracurricular activities.

If a student is found to have the device on their person or found to be using the device during the
school day, the device will be confiscated and held in the school office with the Principal. A
parent/guardian is required to retrieve the device. An after-school detention will be given. After
three offenses in a quarter, a $10 fine will assess for each offense in addition to detentions.

Students who bring personal electronic or digital devices, including Bluetooth-enabled, digital,
and/or electronic devices to school risk damage or loss. Lansing Christian is not responsible for
any loss of any personal property.

Hallways

Students are expected to walk in an orderly manner at all times when in the hallways or
classrooms. Exiting the school will also be conducted in an orderly and quiet manner.

Lunch Periods
Students eat lunch in their homerooms.
White and chocolate 2% milk is made available (for a fee) for students at lunch. One or two milk

cartons can be purchased by parents at the beginning of the school year for the entire year.
Changes to this selection can be made through the month of September.

Students are not allowed to bring drinks to school in cans, bottles, plastic containers, etc.
Exceptions are juice boxes, bottled water, or thermos bottles.

If a student forgets to bring a lunch, a parent may drop off food in the office before 11:00 a.m. (no
delivery services). If a student does not have a lunch by 11:00 a.m., the school may provide small
food items to the student (e.g. applesauce, crackers). A $5 fee will be added to tuition.

Academic or Behavioral Detention

Severe and/or repeated misconduct or repeated instances of incomplete or unfinished
assignments may result in detention after school.
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In such cases, the teacher will notify the home before school dismisses for the day or will arrange
to keep the child after school on another day when arrangements for transportation can be made
with the parents.

Suspension and Expulsion

The Principal and teachers are authorized to take appropriate disciplinary action to carry out Board
of Trustees policies. Failure on the part of students to comply with the policies or regulations will
be grounds for disciplinary action, leading finally to suspension or expulsion of students.

It is the responsibility of the Principal and staff members to maintain discipline and the climate for
good instruction at Lansing Christian. Temporary suspension from school by the Principal or
recommendation for expulsion by the Board are approved procedures for serious cases.

Recommendation for expulsion of a student must be made by the Principal to the Board. The
Principal shall notify the parents in writing of the recommendation for expulsion, and shall notify
the parents of the date and time of the Board meeting at which the Board will consider the
expulsion recommendation. Parents may request to meet with the Board by submitting a request
in writing to the Principal no more than three school days prior to the Board meeting.

Only the Board is authorized to expel a student. Board action on recommendations for expulsion
shall involve two steps:

a. Discussion in executive session of the case, including documentation from the Principal.
If parents are to be granted an audience, they should be present at this executive
session.

b. Official action in regular Board meetings is limited to a vote on the motion for expulsion
without discussion.

See Appendix B: Student Conduct Policy

Misconduct

Misconduct is any activity, on or off campus, during or outside of school hours that interferes with,
disrupts, or adversely affects the school, its personnel, or other students. Misconduct will result in
discipline. Misconduct includes the following and any additional conduct as designated by the
Principal or Board:
o Possession, use, control, or transfer of any object that may be construed as a weapon,
including lookalikes.

e Fighting, assaults, use of violence, force, coercion, threats, or other conduct that urges
any person to engage in the same conduct.
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Aggressive behavior toward anyone, including targeted and repeated attention that is
unwarranted, unwanted, and inappropriate (bullying). Such exhibitions are often expressed
as joking or kidding - they are not considered so by Lansing Christian.

Attempts to intimidate or instill fear.

Insubordination or disrespect towards staff or students, including failure to follow staff
directions.

Abuse of any kind, including but not limited to verbal, sexual, emotional, physical, or
psychological abuse.

Use of vulgar or profane language and/or gestures.
Initiating or engaging in disruptive behavior or conduct.

Theft, damage, and/or misuse of school’s or any person’s property.
Possession, use, distribution, purchase, sale, or being under the influence of alcoholic
beverages, illegal drugs, drug paraphernalia, lookalike drugs, controlled substances,
medical cannabis, tobacco or tobacco products, any alternative nicotine product, or any
cartridge or component of an alternative nicotine product (vaping).

The term possession includes a student who is a) aware of, b) in the proximity of or has
access to, and c) fails to promptly remove himself / herself from the premises where any
item listed above is present, being used, distributed, or sold.

Inappropriate displays of affection. This includes but not limited to romantic displays of
affection whether real or fake such as when a student claims to be kidding.

Lying or deception, including forgery or cheating. Cheating includes the willing surrender
of one’s academic property to another student.

Leaving campus without permission prior to the end-of-day dismissal.

Continued lack of academic preparedness.

Displaying or demonstrating any type of gang affiliation or participating in gang, gang-like,
or gang-related activities.

Unauthorized possession or use of electronic devices.

Publishing, posting, or transmitting threatening, intimidating, insulting, harassing, illegal,
immodest, or otherwise inappropriate comments or pictures on the Internet, social media,
or any other online forum.
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e Violations of the student dress standards.

¢ Repeated incidents of misconduct, including repeated refusal to comply with school rules
or staff instructions.

e Any other acts that directly or indirectly jeopardize the health, safety, or welfare of anyone
in the school community.

e Any other acts that violate the law or school rules or expectations established by staff.

A student may experience consequences for misconduct that occur anywhere at any time if that
misconduct is deemed to interfere with, disrupt, or adversely affect the school facilities, culture,
operations, processes, personnel, students, or any educational function. Discipline may not be
progressive, depending on the severity of the misconduct. Parents will be notified of their child’s
misconduct and consequences, and in all instances, Lansing Christian will welcome parents as
partners in resolving incidents and patterns of misconduct. See Appendix B: Student Conduct
Palicy.

Prohibition Against Bullying, Discrimination, Harassment, and Retaliation and
Enforcement of the Racism-Free Schools Act

1. Purpose
The purpose of this Palicy is to identify conduct that violates human dignity and to identify the

procedure for reporting and investigating such conduct so that students and employees may learn
and work in an educational environment free from these offensive behaviors.

Bullying, discrimination, harassment, and physical, sexual, and emotional abuse and retaliation
are contrary to God’s will for his people, state law, and the policies of the Board. Such behaviors
diminish students’ ability to learn and Lansing Christian’s ability to educate. Preventing these
harmful and disruptive behaviors is an important goal of Lansing Christian. People are created to
reflect God Himself and, therefore, are expected to treat each other with respect.

Students who engage in the misconduct identified in this Policy are subject to discipline in
accordance with the student discipline policy. Employees who engage in the misconduct identified
in this Policy are subject to discipline in accordance with the employee discipline policy.

2. Definitions

Bullying includes “cyber-bullying” and is defined as any severe or pervasive physical, verbal, or
visual act or conduct, including written or electronic communications, directed toward a student or
students that has or can be reasonably predicted to have the effect of one or more of the following:

¢ Placing the student in reasonable fear of harm to the student’s person or property;

e Causing a substantially detrimental effect on the student’s physical or mental health;

e Substantially interfering with the student's academic performance: or
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e Substantially interfering with the student's ability to participate in or benefit from the
services, activities, or privileges provided by the school.

Bullying may take various forms, including, without limitation: harassment, intimidation, threats,
stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, isolation,
hazing or inappropriate initiation, destruction of property, or retaliation for asserting or alleging an
act of bullying. For purposes of this Policy, the term bullying includes harassment, intimidation,
retaliation, and school violence.

Cyber-bullying means bullying through the use of technology or any electronic communication,
including, without limitation, any transfer of signs, signals, writing, images, sounds, data, or
intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic system,
photo electronic system, or photo optical system, including without limitation electronic mail,
Internet communications, instant messages, or facsimile communications. Cyber-bullying includes
the creation of a webpage or weblog in which the creator assumes the identity of another person
or the knowing impersonation of another person as the author of posted content or messages if
the creation or impersonation creates any of the effects enumerated in the definition of bullying in
this section. Cyber-bullying also includes the distribution by electronic means of a communication
to more than one person or the posting of material on an electronic medium that may be accessed
by one or more persons if the distribution or posting creates any of the effects enumerated in the
definition of bullying in this Policy. Cyber-bullying also includes digital self-harm.

Physical abuse means any intentional act or threat of an act that results or could result in physical
pain or injury to another person.

Sexual abuse means unwanted, unwelcome advances, and/or behavior of a sexual nature.
Sexual abuse may or may not involve physical contact.

Emotional abuse means any attempt to destroy another person’s self-worth through harassment,
threats, deprivation, and control another person’s life through words, threats, and fear.

Discrimination means disparity in areas including but not limited to discipline, course
assignments, participation in extracurricular activities, and other opportunities in the school setting.

Harassment means any persistent and repeated pattern of behavior that creates an intimidating,
hostile, or offensive educational and work environment whether occurring on or off school property.
The terms “intimidating,” “hostile,” and “offensive” include words or conduct that have the effect of
humiliation, embarrassment, or discomfort.

Sexual harassment means unwanted sexual advances, requests for sexual favors, and engaging
in other verbal or physical contact of a sexual or sex-based nature that creates an intimidating,
hostile, or offensive educational and work environment.

Restorative measures means a continuum of school-based alternatives to exclusionary
discipline, such as suspensions and expulsions, that: (i) are adapted to the particular needs of the
school and community, (ii) contribute to maintaining school safety, (iii) protect the integrity of a
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positive and productive learning climate, (iv) teach students the personal and interpersonal skills
they will need to be successful in school and society, (v) serve to build and restore relationships
among students, families, schools, and communities, and (vi) reduce the likelihood of future
disruption by balancing accountability with an understanding of students’ behavioral health needs
in order to keep students in school.

3. Prohibitions

Bullying, discrimination, harassment, and physical, sexual, and emotional abuse and retaliation
are prohibited.

Such behavior on the basis of actual or perceived race, color, national or ethnic origin, sex or
gender, religion, age, disability, citizenship or immigration status, status of being homeless,
association with a person or group with one or more of the aforementioned actual or perceived
characteristics, any other distinguishing characteristic or any other protected status also is
prohibited.

Intentionally pressuring or intimidating another employee or a student with respect to a claim of
bullying, discrimination or harassment, or falsely denying, lying about, or otherwise covering up or
attempting to cover up any behavior described above is prohibited conduct.

Filing a false or frivolous complaint under this Policy is prohibited. However, a complaint shall not
be considered false and frivolous solely because it is not proven, provided it was made in good
faith.

Retaliating against an employee or student for resisting or reporting any behavior under this Policy
or for participating in an investigation or testifying regarding a claim of such is prohibited.

No student or employee shall be subjected to bullying, discrimination, harassment, and physical,
sexual, and emotional abuse and retaliation that occurs:
e During any school-sponsored education program or activity;
¢ While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned
events or activities;
e Through the transmission of information from a school computer, a school computer
network, or other similar electronic school equipment;
e Through the transmission of information from a computer that is accessed at a non-school-
related location, activity, function, or program or from the use of technology or an electronic
device that is not owned, leased, or used by Lansing Christian if the bullying causes a
substantial disruption to the educational process or orderly operation of the school. This
item (#4) applies only in cases in which a staff member receives a report that bullying
through this means has occurred and does not require the school to staff or monitor any
non-school-related activity, function, or program;
e Through transmission of information from any school-sponsored publications and forums
that may reasonably be perceived as sponsored by Lansing Christian; or
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e In any other way that has a nexus to Lansing Christian or school activities.

4. Reporting

School staff, students, and parents shall promptly report all incidents of bullying, discrimination,
harassment, and physical, sexual, and emotional abuse and retaliation, and encourage others to
report such incidents to one of the following Complaint Managers:

Name: Matt Kamien

Mailing Address: 3660 Randolph Street, Lansing, IL 60438
Email: mkamien@lansingchristian.org

Phone: 708-474-1700

Name: Debbie Smits

Mailing Address: 3437 E Sauk Trail, Chicago Heights, IL 60411
Email: debrasuesmits@gmail.com

Phone: 708-715-3883

If the situation involves an administrator, the individual shall notify the Principal either verbally or
in writing. If the situation involves the Principal, the individual shall notify the Board President
either verbally or in writing.

In an effort to reduce or remove any barriers to reporting, any report of misconduct under this
Policy may be submitted verbally or in writing. Complainants making a verbal report may be
accompanied by a support individual of their choosing.

Complaints will be kept confidential to the extent possible given the need to investigate subject to
the additional exceptions noted below. Individuals who make good faith complaints will not be
disciplined.

The Principal or designee will promptly inform parents of all students involved in the alleged
incident, to the extent permitted by state and federal laws and rules governing student privacy
rights. Parents will be informed, as appropriate, of the availability of social work services,
counseling, school psychological services, other interventions, and restorative measures.

Individuals are encouraged first to try to resolve the matter with the individual(s) involved. If,
however, that is unsuccessful or not appropriate based on the situation, the Principal or designee
will attempt to resolve the matter. If that is unsuccessful or not appropriate based on the situation,
the individual shall avail him or herself of the Uniform Grievance Procedure.

5. Corrective Measures, Outcomes, and Discipline

Following the final decision on a complaint under this Policy, the Principal (or the Board of
Directors, if appropriate) shall take any necessary corrective measures. These measures may
include, but are not limited to: training, counseling, warning, suspension, or immediate dismissal.
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Lansing Christian will take ongoing steps to protect the victim from retaliation or harm and work
with the victim to create a safety plan, as appropriate.

Anyone, regardless of position or title, found through investigation to have engaged in misconduct
under this Policy will be subject to discipline up to and including discharge. Additionally, any
employee accused of sexual impropriety by another employee, parent, student, or any other
member of the public and who will be or is standing trial for sexual impropriety for any reason will
be placed on immediate leave of absence without pay.

Students who are victims of bullying, as well as students who engage in bullying, students who
retaliate against any person reporting an act of bullying, or students who falsely accuse another of
bullying as a means of retaliation or as a means of bullying, will be referred to the Principal or
designee to determine the appropriate intervention(s). Interventions may include, but are not
limited to, school social work services, restorative measures, social-emotional skill building,
counseling, school psychological services, and community-based services. Parents will be advised
of this referral and any action that is taken or suggested.

Individuals may contact the lllinois Department of Human Rights electronically at dhr.illinois.gov,
by U.S. mail at 555 West Monroe Street, Suite 700, Chicago, IL 60661, or by phone at (312) 814-
6200 or (866) 740-3953 (TTY) concerning violations of the Racism-Free Schools Act.

See also Board Policy, Uniform Grievance Procedure.

SECTION 8: STUDENT HEALTH

Examination, Immunizations, and Exclusion of Students

Health examinations, immunization, dental examination, and eye examination forms are required
by the State of lllinois for all school students enrolled in certain grades and for a first-time enrollee
at Lansing Christian. Lansing Christian requests that such documentation be submitted no later
than the required due dates set forth below. The forms are available from the school office and on
the Lansing Christian website.

All students entering Kindergarten, 1st grade, 6th grade, and any first-time enrollees at Lansing
Christian are required to submit proof of a health examination and proof of immunizations against,
and screenings for, preventable communicable diseases no later than the first day of school. Proof
of health examinations must have been completed less than one year prior to enrollment or the
start of the current grade level. Students entering 6th must also submit proof of immunization
against meningococcal disease.

e Eye Examination: All students entering Kindergarten, entering school in lllinois for the first
time, or transferring from another school are required to have an eye examination and
submit proof of the examination to Lansing Christian by October 15.

o Dental Examination: All students in Kindergarten, 2nd grade, and 6th grade are required
to have a dental examination and submit proof of the examination to Lansing Christian by
May 15.
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e Hearing Screening: All students in Kindergarten, 1st Grade, 2nd Grade, 3rd Grade, or
transferring from another school are required to have a hearing screening and submit proof
of the screening to Lansing Christian by May 15.

Unless an exemption or extension applies, students will be excluded from school on October 15 if
the required health examination and immunization forms have not been submitted to Lansing
Christian. If a student fails to present proof of the required eye examination by October 15, Lansing
Christian may hold the student’s report card until the student presents proof: (1) of a completed
eye examination, or (2) that an eye examination will take place within sixty (60) days after October
15. If a student fails to present proof of the required dental examination by May 15, Lansing
Christian may hold the student’s report card until the student presents proof: (1) of a completed
dental examination, or (2) that a dental examination will take place within 60 days after May 15.

New students who are admitted and enrolled after October 15 of the current school year shall have
30 days following registration to comply with these health examination, immunization, dental
examination, and eye examination requirements, as applicable.

Exemption requests must be submitted to Lansing Christian by October 15 of the current school
year with the required health examination and immunization forms. Information regarding
exemptions is available on the Lansing Christian website and the lllinois State Board of Education.

Emergency Contact Information

Parents must complete the emergency information section online at the time of registration. The
emergency information provided through the online form shall include the names of the student’s
doctor, parent contact information, and emergency contact information if a student’s parent is not
available.

It is important that Lansing Christian have current, complete, and accurate information for each
student.

Any time a teacher or parent becomes aware of a change of address, phone number, work
number, or other pertinent information, it should be sent to the school office as soon as possible.
Current information is necessary for the care and protection of a student in an emergency.

llIness

To prevent the spread of illness, students exhibiting the following symptoms must be kept home
until well:

Fever of 100°F or higher within the past 24 hours;

Severe coughing, sore throat, or difficulty swallowing;

Diarrhea or vomiting within the past 24 hours;

Undiagnosed rash;

Discharge from eye (e.g., pinkeye) or ears, or profuse colored nasal discharge;

arwON R
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6. Unusual lethargy, irritability, persistent crying, or difficulty breathing (student may return
to school when symptoms subside); or
7. Evidence of a highly contagious or communicable disease.

Students with a cough, runny nose, vomiting, and/or diarrhea may return after 24 hours without
symptoms. With a combination of these, or other, symptoms, parents may be contacted by the
Principal for follow up and to determine if further action is required, including medical clearance to
return to school.

Parents must err on the side of caution when deciding when a student who has been sick is ready
to return to school. When in doubt, students should be kept home from school, to prevent the
spread of illnesses. Parents must provide a physician’s note if the student will be absent for an
extended period of time due to illness.

lliness During the School Day

Students that are feeling ill will be assessed and a parent will be contacted if there is any question
regarding the child’s need to recover at home. The following are health concerns for which students
would be sent home along with guidelines for returning to school:

e Temperatures, Fever, Vomiting, and Diarrhea: A parent will be notified to pick up their
children with a temperature of 100 degrees or more, vomiting, or having diarrhea. Children
running a temperature of 100 degrees or more, vomiting, or having diarrhea in the morning
before school should be kept home. Children must be free of symptoms before returning
to school.

e Conjunctivitis (pink eye): Children who have pink eye must be treated for 24 hours before
returning to school. Suspicions of pink eye will be communicated to a parent and must be
checked.

First Aid

All serious injuries should be reported to the office for treatment, and an Injury Report form must
be filled out by the staff member who witnessed the incident and/or was supervising the student at
the time of the injury. Administrative support staff or the school nurse will administer emergency
first aid and notify parents.

Contagious and Chronic Infectious or Communicable Diseases

Lansing Christian abides by all applicable laws and regulations regarding communicable and
chronic infectious diseases and works in cooperation with state and federal government health
agencies to enforce the applicable laws and regulations.

Parents must notify the school office if a student is diagnosed with a contagious or communicable

disease or other contagious condition. Examples include, but are not limited to: COVID-19, strep

throat, strep related diseases, chicken pox, measles, mumps, lice, and pink eye (conjunctivitis). If

a student contracts an illness that is considered highly contagious or communicable to others, it
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is imperative that the student remain home until cleared by a doctor to return to school. Lansing
Christian reserves the right to disclose necessary information regarding student health concerns
to notify students and staff. Student health information will remain as confidential as possible.

Lansing Christian has a communicable disease policy and a bloodborne pathogens control policy
to address illnesses that include, but are not limited to, such things as measles, meningitis, HIV,
encephalitis, hepatitis, tuberculosis, etc. A copy of the complete communicable disease policy and
blood borne pathogens control policy is available in the school office.

Medication Administration

A school nurse/registered nurse, licensed practical nurse, school administrator, or trained staff
member or administrative designee is only able to administer medication to students in compliance
with applicable state laws and regulations, specifically Section 10-22.21b of the lllinois School
Code (105 ILCS 5/10-22.21), 105 ILCS 5/22-30, and 23 lllinois Administrative Code § 1.540,
pertaining to the administration of medication to students during regular school hours and during
school-related activities. Only prescriptions authorized by a physician will be administered in
accordance with state regulations. The physician’s order is valid for one year from the date it was
written. Over the counter medications will only be administered if ordered by a physician.
Absolutely no verbal orders from a physician will be accepted.

All medications (both prescription and nonprescription) must be taken to the office to be stored.
Students with allergies, asthma, diabetes or seizure disorders may be allowed to carry and self-
administer emergency medication, with parent and physician approval. A doctor’'s note must be
kept in the school office. Students should never share their inhaler with another student due to
possible serious drug interactions. A note, signed by a parent and the student’s treating medical
provider, must accompany all prescription and nonprescription medications, with name, dates, and
times they are to be given.

The prescription medication must be sent to the school in the original doctor’'s or pharmacy’s
container and must contain the name of the medication, the prescribed dosage, and the time/
circumstances for administration. If the medication is needed at home as well as at school, the
pharmacy should give duplicate labeled containers upon request.

Nonprescription medications must be in the original container and be accompanied by a note with
the student’s name, amount to be given, and time of day it is to be administered.

Student Self-Administration of Medication

A student may possess and/or self-administer medication pursuant to an asthma action plan,
seizure action plan, diabetes action plan, an Individual Health Care Action Plan, or an lIllinois Food
Allergy Emergency Action Plan and Treatment Authorization Form, prescribed for immediate use
at the student’'s discretion. The parent must complete and sign the Student Medication
Administration Authorization Form, provide authorization from the student’s treating
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health care provider and provide any other required forms.

The parent must acknowledge that Lansing Christian shall incur no liability, except for willful and
wanton conduct, because of any injury arising from the student’s self-administration of medication
or the storage of any medication by school personnel. A student’s parent must indemnify and hold
harmless Lansing Christian and its employees and agents against any claims, except a claim
based on willful and wanton conduct, arising out of the student’s self

carry and/or self-administration of medications, or the storage of any medication by school
personnel. Students will not be allowed to self-carry or self-administer medication without parent
signature acknowledging this protection.

Lansing Christian shall work with the student’s parents to develop and adopt a Seizure Action
Plan, Asthma Action Plan, an Individual Health Care Action Plan, and/or an lllinois Food Allergy
Emergency Action Plan for any student that appropriately notifies Lansing Christian of his or her
status and potential need for self-administered medication in accordance with 105 ILCS 5/34-
18.61. Lansing Christian will also adopt an emergency action plan for any student authorized to
self-administer medication.

Lansing Christian and its employees and agents are exempt from liability or professional discipline,
except for willful and wanton conduct, as a result of any injury arising from a student’s self-
administration of medication. Parents must sign and return an acknowledgement to Lansing
Christian that they indemnify and hold harmless Lansing Christian and its employees and agents
against any claims, except for a claim based on willful and wanton conduct arising out of a student’s
self-administration of medication.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students, including administering medication.

Diabetes and Epilepsy Management and Medication

Parents of students with diabetes or epilepsy must submit a Diabetes Action Plan or Seizure
Action Plan, signed by a student’s parent, to the school administrator. The plan is available on the
school website or upon request from the school office. The plan should be updated annually, upon
enrollment, as soon as possible following diagnosis, or when the student’s care needs change
during the school year. Parents are responsible for informing the school in a timely manner of any
changes to the diabetes or seizure action plan and their emergency contact numbers.

It is the responsibility of the student’s parent to ensure that the student’s health care provider’s
instructions concerning the student’s diabetes or epilepsy management during the school day are
clearly set forth in the diabetes care plan or seizure action plan. The diabetes care plan must
include the treating health care provider’s instructions concerning the student’s diabetes
management during the school day, including a copy of the signed prescription, the methods of
insulin administration, and a uniform record of glucometer readings and insulin administered
(llinois State Board of Education form). The seizure care plan must include the health care
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provider’s instructions for the student’s epilepsy management, as well as prescriptions for
medication and instructions for administration of medication.

All school employees shall receive training in the basics of seizure recognition and first aid and
appropriate emergency protocols. If at least one student at Lansing Christian is enrolled with
epilepsy, a delegated care aide will be trained to perform tasks necessary to assist the student in
accordance with the seizure action plan. Any school employee who transports a student with a
seizure action plan will be provided a copy of the student’s seizure action plan.

Allergy Management

School attendance may increase a student’s risk of exposure to allergens that could trigger an
allergic reaction, including a food-allergic reaction. It is the responsibility of parents and students
to notify Lansing Christian of any and all known allergies. Lansing Christian is committed to
reasonably accommodating students’ allergies and strives to reduce the risk of exposure to
allergens and provide timely treatment of allergic reaction. Please direct all questions or concerns
to the administration. Please schedule an appointment with the administration at the beginning of
each school year to plan for management of the student’s allergies. A child with a known severe
and/or life-threatening allergy will not be able to attend Lansing Christian until a plan is place.

Undesignated Opioid Antagonists

Schools are required by law to maintain a supply of undesignated opioid antagonists and provide
or administer them as necessary according to state law. Opioid antagonist means a drug that binds
to opioid receptors and blocks or inhibits the effect of opioids acting on those receptors, including,
but not limited to, naloxone hydrochloride or any other similarly acting drug approved by the U.S.
Food and Drug Administration. A school nurse or trained personnel, as defined in state law, may
administer an undesignated opioid antagonist to a person when they, in good faith, believe a
person is having an opioid overdose. Lansing Christian shall maintain the names of trained
personnel who have received a statement of certification pursuant to state law. Neither Lansing
Christian nor its employees incur liability for the good faith administration of an opioid antagonist.
If a student is injured or harmed from the administration of an opioid antagonist that was obtained
and administered in compliance with the law, Lansing Christian and its employees will not be held
responsible for the injury unless the opioid antagonist was administered with a conscious disregard
for safety. Please refer any questions to the nurse.

Concussion Protocol

See Appendix A: Athletic Policies and Procedures. This applies for students who might experience
a concussion during the regular school day.

Athletic Physicals

See Appendix A: Athletic Policies and Procedures
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Student Support Services

Students’ needs for support services such as counseling and social work will be evaluated, in
consultation with parents, when any school staff believe consideration is needed, such as when
there are changes in the student body or stresses within the surrounding community.

Accident Reporting

All serious accidents to students or staff will be descriptively recorded and immediately reported
to the Principal. Every effort will be made to contact the parents or legal guardian. If parents are
not immediately available or cannot be reached, the administrator will act on behalf of the child.
The school will continue its efforts to reach the parents as soon as possible.

If a child who has been injured or is ill is kept in the "first- aid" room while waiting for parents to
arrive, the child will be monitored regularly. If it is deemed to be a more serious injury or iliness,
the child will not be left unattended until the situation is resolved.

Paramedics may be called to the school at any time in case of an injury or emergency situation.
In general, emergency calls are made to paramedics when there is:

1. aloss of consciousness for any reason

2. afall from a height greater than the child's height

3. any seizure activity

4. any uncontrolled bleeding

5. any injury which has a great amount of swelling or which looks deformed

6. any trauma in which the person complains of face, head, neck, or back pain

7. any time a person has difficulty breathing or their airvay may be compromised

8. any eye injury

9. any time the person has any fluid coming from their ears (regardless if it is blood or clear
fluid

10. any ?nstance of extreme dizziness, blurred vision, or a lessened nausea level of

consciousness, especially if accompanied with or vomiting.

Indoor Recess

Students will stay indoors when it is raining or when the windchill drops to below 10 degrees
Fahrenheit. If the windchill is 10 degrees Fahrenheit or above, recess will be held outdoors.
Students who are returning from an illness and have a doctor’s note will sit outside the office if
they need to stay indoors.

Telephones

Students are allowed to use the office telephone in case of illness or emergency with the
permission of the child’s teacher.
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SECTION 9: EMERGENCY AND SAFETY PROCEDURES

Fire

During a fire, students and staff will be evacuated out the nearest exit of the school. Students wiill
be accounted for and be brought to a safe staging area.

Tornado

During a tornado warning, students and staff will make their way to interior wall spaces for
protection.

Lockdown
Lansing Christian has two different lockdown procedures—hard and soft.

During a soft lockdown, we are concerned about activities in the vicinity of the school, but there is
no direct threat to the school. In this case, we will continue normal operations but will restrict any
entry to the building, and students/staff will not leave the building for recess, PE, or other reasons.

During a hard lockdown, we are concerned about a threat inside the school building. In this case,
students and staff will take preventative measures until the threat has been addressed. Students
who are outside will be directed to our staging area.

Evacuation

In the event of an evacuation, students will be brought to the staging area for safety.

Staging Area

Lansing Christian will use the parking lot or/and the facilities of New Hope Church which is one
block from the school’s property.

Notification

Lansing Christian will notify parents of an emergency through our normal email and calling system.
The Principal and secretaries have access to this system through their phones to be able to send
notifications off-site.

Crisis Management

Lansing Christian has developed a Crisis Management Plan to address various types of threats
to student safety and it is reviewed and revised yearly. Certain details of this plan are not disclosed
to the public for obvious security reasons. School evacuation, severe weather, lockdown, and other
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emergency response drills will be conducted several times each school year to comply with state
and local laws, and to ensure rapid and orderly implementation for student safety. Parents are
welcome at any time to review and discuss the Crisis Management Plan.

Safety and Emergency Dirills

School evacuation, severe weather, and other emergency response drills will be conducted several
times each school year to comply with state and local laws and to ensure rapid and orderly
implementation for student safety.

During each academic year and in accordance with Illinois law, Lansing Christian must conduct a
minimum of:
1. Three school evacuation drills, one of which must include the participation of the
appropriate local fire department or district;
2. One law enforcement drill; and
3. One severe weather and shelter-in-place drill.

SECTION 10: STUDENT RECORDS

Lansing Christian respects all confidential information related to students. All personal records of
students and families on file are kept in the strictest of confidence. Information pertaining to the
admission, enroliment, academic progress, health, discipline, or disenrollment of a student will be
kept confidential, unless the student’s parent(s) has given written permission for disclosure or such
disclosure is otherwise required by law.

Upon initial enrollment at Lansing Christian, parents must provide the school with an original or
certified copy of the student’s birth certificate within 30 days of enroliment. If the school does not
receive the birth certificate within 30 days, pursuant to Illinois law, the school must report the failure
to provide a birth certificate to the state police.

The Principal or designee shall maintain and protect the confidentiality of school student records,
inform staff members of this Policy, and inform students and their parents of their rights regarding
school student records.

Access

A parent or a designated representative of the parent shall have the right to inspect and copy all
school student records of that parent’s child with limited exception as required by law. A request
to inspect and copy records shall be made in writing to the school office. Lansing Christian shall
grant the request to inspect and copy student school records within 10 calendar days of receipt of
the request. Parents will be charged a copying fee of $1.00 per page unless waived by the Principal
or designee. Lansing Christian shall not grant a parent any right of access to or inspection of the

38



student’s school records if the Principal, school office, or designee has been provided with a
certified copy of a court order, an order of protection, or other legally binding document relating to
such matters as divorce, separation, or custody that specifically revokes these rights or prohibits
access. If a student’s parent is to be denied access to student records and school-related
information regarding the student, it is the responsibility of the student’s other parent to provide to
the Lansing Christian school office a certified copy of the court order, parenting agreement or
plan, or other documentation that specifically revokes these rights or prohibits access.

Notification

If a student’s school records are to be disclosed to someone other than the student’s parent as
permitted by law, notice to the parent will be provided at least five school days prior to the release
of the records.

Retention/Destruction

Upon graduation, transfer, or withdrawal from Lansing Christian, the student record will be retained
for one year. Thereafter, only the student’s transcript will be retained by Lansing Christian.

Transferring Records

Lansing Christian shall transfer a student’s school records to another school upon request by the
parent or upon request from the records custodian at the school to which the student is enrolled
or intends to enroll. A request to transfer records shall be made in writing to the school office.
Lansing Christian shall transfer a student’s unofficial school records within 10 calendar days of
receipt of the request and shall transfer the official transcript of scholastic records upon full
payment of outstanding tuition and fees. Requests for certified copies of records of students
transferring into Lansing Christian will be sent to the enrollee’s former school within 14 calendar
days of enroliment.

SECTION 11: PARENT POLICIES

Parents’ Club

The Parents’ Club was organized for the primary purpose of keeping the cost of education at a
reasonable rate by providing services and funds to the school. All parents and guardians are
considered members so long as their children are enrolled at Lansing Christian School. This
organization works throughout the year on various fundraising projects. The funds are used to
purchase items that advance the strategic purposes of Lansing Christian as directed by the Board.
In addition to fundraising, the Parents’ Club is also involved in the lunch program, assigning room
parents, Grandparents’ Day and a host of other activities.
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Lunch Program

On designated days during the month, the Parents’ Club will offer sandwiches, tacos, pizza, etc.
to the students for lunch. Orders and payment for these lunches are collected the month prior to
when they are served.

All other days, students bring lunch from home.

CART Program

The Parents’ Club sponsors the CART (Certificates Allowing Reduction in Tuition) program to help
families reduce their tuition bill. The school is able to purchase certificates in large quantities at a
discount rate from major food and retail stores.

Participants purchase the certificates at face value from the Parents’ Club. The credit toward
tuition ranges from 2% to 13% of the certificate’s value. The certificates can be used, for the most
part, just like cash or a check at the participating stores. In addition, the program also includes a
voucher system for the purchase of products that are higher in cost and less frequently purchased.

For more detailed information about the CART program, or to register to begin participating,
contact the office or visit the school’s website.

Auto Insurance

Over the years, parents have volunteered their cars and services to help transport students to
various functions (field trips, sports events, etc.). The Board of Trustees is grateful for this
endeavor and trust that such volunteerism will continue, but parents should understand that in
case of an accident, the owner’'s own automobile policy is the primary source of coverage. This
would apply to deductibles, collision damage, property damage, and bodily injury. Lansing
Christian maintains insurance to protect the Association in the event it is named in any litigation.

Prior to providing transportation for any field trip, parents must sign the waiver form available in
the school office.
New2You

Lansing Christian parents are invited to help with the operation of the New2You Store located
south of the corner of Ridge Road and Torrence Avenue in Lansing at 18230 Torrence Ave.

Proceeds are distributed to parents from Lansing Christian and Calvin Christian. Parents who
serve one 3-hour shift per month over 3 consecutive months in the pay period are eligible to
receive the New2You pay-out.

Sign up on the Lansing Christian website to volunteer.
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Visits to the School

Anyone wishing to visit the school shall first report to the office where they will submit their driver’s
license for a background check.

An elementary age student visiting a classroom must be accompanied by an adult.

Administrators, teachers, students and visitors from other school systems should make
appropriate arrangements in advance through the office of the Principal.

Noncustodial Parents Policy

The following guidelines have been adopted to assist the school in situations where a noncustodial
parent wishes to become involved in school-related activities of a child or wishes to have contact
with or take custody of the child while the child is at school.

1. Ordinarily, the school will not resist or interfere with a noncustodial parent's involvement in
school-related affairs, or access to the parent's child or the child's records, unless the
school is presented with a court order, or comparable legal document, which restricts such
involvement or access. The school will not otherwise "choose sides" between parents.

2. A noncustodial parent may not take custody of a child or remove the child from school
premises, unless the parent presents either a written court order, or a written authorization
signed by the custodial parent, which permits such custody.

3. If the action of a parent(s), custodial or noncustodial, become disruptive to the operations
of the school, the school has the right to restrict access by such parent(s) and to take other
reasonably necessary action.

4. Concerning student activities which require parental consent, the school will accept
consent only from the custodial parent, unless authority to grant consent is given to the
noncustodial parent by a court order or comparable legal document.

Lost and Found

The school office will maintain a Lost and Found for items that are found around the school or on
the playground. At the end of each semester, these items will be thrown away or donated to
New2You if left unclaimed.

The school assumes no responsibility for items lost or not claimed within a reasonable amount of
time.

School Programs

Throughout the school year, several programs will be presented, and parents, friends, and
grandparents will be invited. To make programs more enjoyable for both the performers and those
watching, any elementary school age child attending (unless they are in the program) must sit with
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their parents. During interscholastic sports events, any student in 3rd grade or below may not
attend unless accompanied by a parent.

Birthday Parties

If planning a birthday party, or some other kind of party for a child, please do not distribute
invitations at school unless everyone (or all the boys or all the girls in the student’s classroom) is
getting an invitation.

Soliciting Funds by Students

Fund-raising activities and the like on the part of students is to be done only for projects that have
been approved by the Board.

SECTION 12: SCHOOL COMMUNICATIONS

School Board and Chain of Command

Board of Trustees

Trustees of the School Board are elected at the annual Association Meeting held in the spring of
each year. Trustees are elected for a three-year term. Regular Board meetings are held on the
second Thursday of each month. The Board elects its own officers and makes committee
assignments.

The Board has six standing committees that handle various aspects of the school’s business.
Standing committees are Building and Grounds; Education; Executive; Finance; Public Relations;
and Technology. In addition, the LCS Foundation, Director of Development, and Principal give
reports to the Board. The Board may also appoint special committees for a set length of time to
study and make recommendations for special projects or oversee the implementation of a special
project or course of action.

Three of the Board committees (Building and Grounds, Education, and Technology) have non
board association members serving as members of the committee.

Chain of Command

Parents are asked to always follow the chain of command. At Lansing Christian, the chain of
command is: Association — Board (Education Committee) — Principal — Teachers — Students.

If a parent is concerned about a classroom situation, they are strongly urged to contact the teacher
first.
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If the problem persists, if the parents (or teacher) are not satisfied, or if for some reason such a
meeting would be very difficult, the next step would be to contact the Principal.

If the situation continues to be unresolved, the next step is to contact the chair of the Education
Committee, and finally, if necessary, the matter would be brought to the full education committee
for final resolution.

Following these steps most often leads to a satisfactory resolution and is in keeping with both
Lansing Christian policy and the approach outlined in the Bible (Matthew 18) for how Christians
ought to deal with one another when there are differences.

Email and Website

The email address of the school office is office@lansingchristian.org, and Lansing Christian
maintains a website at www.lansingchristian.org.

Telephones

The school telephone number is (708) 474-1700 and the fax number is (708) 474-1746. Calls for
teachers, whenever possible, should be made before or after school hours.

Rapid Read and Newsletter

The Rapid Read is sent home through email every week. The Rapid Read contains a good deal
of information and many announcements pertaining to the school’s activities. A copy of the Rapid
Read is also available on the website. Hard copies of some information may be sent home with
the oldest child.

A Lansing Christian School newsletter is distributed to supporting churches and association
members as well as to each family who has a child in the school. The newsletter contains articles
and information designed to help keep the members of the school association informed about
different happenings around the school. The newsletter is published and distributed three times
per year and also available on the website.

Communications with the Board

If parents have any questions or comments for the Board, they are encouraged to reach out to
the Board via email: board@lansingchristian.org

Announcements Sent Home with Students

Announcements from school organizations other than those related to Lansing Christian School
shall be distributed by means of students upon the approval of the Principal. This shall be done
very carefully, since we choose not to have the students serve as a free advertising agency.
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Students are not to be used for distribution of announcements, circulars or advertisements for non-
school organizations except those approved as follows:

e Parks and Recreation Departments; State and County Health Departments

e Public Library

e State and Local Fire Departments; State and Local Police Departments

e Those approved by the Principal and Public Relations Committee

Directory

A directory of school families will be available through the Parent Portal. Provided information
includes parent name(s), student name(s), address, primary phone, and email address(es) (if
authorized by the parent on the enroliment form). Other than the email address, Lansing does not
have the ability to remove pieces of information from this online directory.

The school directory is not to be used for solicitation purposes.

1282725.4
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Appendix A: Athletic Policies and Procedures

As a Christian community, which includes the home, the church, and the school, we have a commitment
to our students and their development as Christian athletes. This Christian community is distinctive and
therefore the way our players, coaches, parents, and fans behave before, during, and after the sporting
contests should reflect our Christian values. Most importantly, we want to reflect our school’s vision
statement: To train children, in cooperation with their parents/guardians, in such a way that our students,
in building God’s Kingdom, can perform their duties in this world for the Glory of God, for their own well-
being, and in service to others.

In the partnership that we share with you, there may be questions about what the parent/guardian and
student involvement with the athletic teams should be. We ask that you use the following information
as a guide to understand the many facets of the LCS athletic program.

Goals of the Athletics Program

1.

E

To recognize each individual student athlete as a unique creation of God and provide opportunities
for participation in a variety of athletic activities providing there is enough student interest for the
teams.

To develop positive attitudes, such as sportsmanship and cooperation, as well as respect for
coaches, teammates, and officials.

To build confidence in our students.

To nurture unselfishness and teamwork in the student athlete.

To bring about commitment and personal discipline by the student athlete through his or her
dedication to the goals of the team and his/her teammates.

Athletic Offerings at Lansing Christian School — based on the interest of our student athletes.

Fall Sports
Boys and Girls Cross Country (4™ — 8t grades)
Boys and Girls Soccer (5™ — 8" grades)
Girls’ Volleyball (5t or 6t — 8t grades)

Winter Sports
Boys’ Basketball (51— 8% grades)
Cheer Team/Spirit Squad (girls in 41— 8t grades)
Girls’ Basketball (5t or 6™ — 8™ grades)

Spring Sports

Boys’ Volleyball (5% or 6" — 8% grades)

Boys and Girls Track (6!"— 8™ grades)
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Athletic Commitment Agreement

Regulations are essential to the functioning of a successful program. Student-athletes and their
parents/guardians must sign the Athletic Commitment Form, agreeing to these shared goals. All parents
whose child is playing sports at Lansing Christian acknowledge they have read and signed the following
form. (Signature required at the end.)

Requirements of Student-Athlete to the Athletic Program

e Sports Physicals — All participants in athletics at Lansing Christian School are required by the
State of Illinois to have a physical examination form on file. Please make sure your child has a
physical before school starts if he/she is expecting to play sports. Athletic physicals are valid
395 days from date of issue. Special Note: The 6" grade physical will count towards the sports
physical.

Please return completed physical form to the school office. NO STUDENT ATHLETE WILL BE
ABLE TO PARTICIPATE ON THE TEAM, EITHER PRACTICE OR CONTEST, UNTIL COMPLETED
PHYSICAL HAS BEEN RETURNED.

e Medical Release Forms — Prior to the start of each sports season, the student and his/her
parents/guardians are required to complete a medical release form. This form should be
returned to the coach before the first contest. The coach will keep with him/her at all practices
and games. PLEASE RETURN COMPLETED FORM TO THE COACH.

e Medication — if the student athlete is currently taking any prescribed medication, and/or which
includes an inhaler, please make sure to let the coaches know. The student athlete should make
sure to have his/her inhaler within reach at all times.

e Concussion Form/Protocol — The State of Illinois mandates that all participants in sports are
required to fill out the Concussion Protocol Form, which is to be kept on file in the Athletic
Director’s office for the entire school year. PLEASE RETURNED SIGNED FORM TO THE COACH
OR To THE SCHOOL OFFICE.

e Fees — An Athletic fee of $20.00 per child, per sport, will be added to the parents/ guardian’s
monthly tuition statement if their child participates on a sports team. This is a non-refundable
fee and helps Lansing Christian with various costs related to our sports teams.

o Class attendance — Athletes must attend at least one-half of the regularly scheduled day (8:30
a.m. — 11:30 a.m./11:30 a.m. — 3:00 p.m.) in order to participate in a scheduled game or
practice. Exceptions to the rule are permissible, but must be approved by the Administration.

e Practices/Games - Students are expected to attend all scheduled practices and games if
attending school on that day. If a student misses a game or practice, without giving the coach
at least a one week notice, he/she will need to meet with the coach and/or AD regarding
consequences and how to move forward with the team. Possible consequences include the
following: extra work at practice (after discussion with coaches and administration), suspension
from the team, or dismissal from the team.

o If a student misses a game or practice and gives the coach at least a one-week notice, there will
be no consequences.

o If a student misses more than a half-day of school due to illness, they may not attend practice
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or compete in any LCS games on that day.

e Once a student athlete begins to practice with the team, he/she will have one week to quit the
team with no consequences. If the student athlete quits the team any time after that, he/she
will not be permitted to play on the next team sport offered.

e Student Athletes are expected to give their best effort at all time —hard work will pay dividends.
Know that you play as a team, win and lose as a team, and understand no one individual is
more important than their teammate.

e Student Athletes are to encourage and respect one another, consider your teammates more
important than yourself, respect one another and give help when help is needed.

e Homework/Away games — If a student will be missing part of a class due to an away game early
dismissal, he/she is responsible to turn in all homework and assignments by the deadline
specified by each teacher.

e Dress Code — The dress code policy for sports practice/games is the same as the Lansing
Christian School Policy.

e Cell Phone —The cell phone policy for sports practice/games is the same as the Lansing Christian
School Policy.

e Locker Rooms — The student athlete, whenever possible, shall help to keep the locker room
picked up and lights off after practice and games. This shows respect for our facilities and our
custodians.

Student-Athlete Eligibility and Discipline

e Student Athletes will have their grades checked each Friday. If the student athlete is not passing
in any area of study, including the special classes, that student will be suspended from practice
and games for one week, or until grades improve. The Athletic Director will monitor the student
athlete’s grades in cooperation with the teacher and principal. If grades do not improve after
one week, the student athlete’s suspension will continue for a second week. If grades are not
passing after three weeks, discussion will be had with the student athlete, parents/guardians,
teachers and principal as to whether the student athlete shall remain on the team and/or any
future team participation. Ineligibility begins on Monday following the Friday grade check,
and lasts for the full week.

e If a student athlete is not working up to his/her academic ability, or is demonstrating
inappropriate classroom behavior, which includes a lack of respect for staff/teachers, or fellow
students, and, after repeated and concise correction the behavior has not improved, goals will
be discussed and set among the staff, parents/guardians, and athletic director. Consequences
could involve suspension from practice or games, or dismissal from the team.

e Playing field/court — All players are expected to portray a competitive, Godly attitude on the
playing field/court at both away games and home games, which reflect the values of Lansing
Christian School. If deliberate disobedience is portrayed, the player will meet with the coaches
and/or the AD for consequences to those actions.

e Detentions: If a detention causes an athlete to miss part of a practice, the coach will address
the situation. If this becomes a repeated offense, the consequences could result in suspension
for one week from the team, or dismissal from the team.
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Communication parents/quardians should expect from the coach

e Team requirements such as practice times and dates, equipment, etc.

e Changes in schedules, which does happen at times, as games are sometimes canceled due to
weather and then need to be rescheduled.

e Expectations of student work and effort at practices and games.

Communication coaches can expect from parents/guardians

o Notifications of any schedule conflicts or transportation issues, etc.
o Notifications of any medical conditions of the student athlete.

Communication that would not be appropriate to discuss with a coach

e Team strategy, play calling, the amount of your student athlete’s or others team members’
playing time.

Procedure to share questions or concerns with a coach

Please remember that coaches should be respected. They make judgments based on what they believe
is the best for all student athletes involved. If you feel that you have an appropriate concern regarding
the decision of a coach, the following procedure should be followed:

e Do not attempt to communicate with the coach before, during or immediately following a
game unless giving positive feedback about the team. These can be highly emotional times
for both parents and the coach.

e Use the 24 hour rule — wait to discuss your concern/question with a coach after 24 hours
have passed after the competition.

e Set up a specific time to meet with the coach via email or phone call.

o If the meeting with the coach does not provide a satisfactory resolution, contact the athletic
director to discuss the situation. At that meeting, next steps can be determined if the situation
remains unresolved.

Conflict Resolution

When serious conflicts arise between coaches and team members and/or parents, the athletic director
should be notified. The Athletic Director and coach should discuss the matter with the team member
and/or parents, and work toward a mutually acceptable solution. In the event an agreement cannot be
reached, the matter will be referred to the Administration/School Board for final resolution.

Injuries

If an athlete is injured, the parents must be notified before the athlete is treated by a doctor. A coach
should always accompany an athlete receiving care if the parents/guardians are not present. The Coach
should follow-up on any injury and treatment with the student athlete’s parents/guardians. A report is
to be filled out whenever an accident occurs that is serious enough for a student to be given medical
care or first aid. After completing the report, it should be sent to the athletic director within 24 hours.
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Uniform Return Policy

The student athlete is expected to return his/her school issued uniform in good repair and clean at the
team party, or within two weeks of the end of the season. If not, there will be a $150.00 - $300.00 non-
returned uniform fee added to the tuition account. This fee may be returned to the parent/guardian’s
account when the uniform is returned.

Early Dismissal/School Closing

If inclement weather or other issues arise to cause an early school dismissal or closing, all scheduled
practices or games will be canceled. Exceptions to the rule must be approved by the administration. The
school’s Athletic Director will make every effort to reschedule any canceled games if at all possible.

General Clause

Any circumstances that are not covered by the above policy will be decided at the discretion of the Athletic
Director in consultation with the school administration.

I have read, understand and will abide by the policies and procedures listed above regarding
Athletics at Lansing Christian School. *

Signature of Parents/Guardians Date

Signature of Student Athlete Date *Please return this page only to the school office.

Thank you!
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2024-2025 School Year
Chicagoland Christian Junior High Athletic Association (CCJHAA)

Lansing Christian School is a member of the Chicagoland Christian Junior High Athletic Association. The
schools in this Association include the following: Calvary Academy, Calvin Christian School, Crown Point
Christian School, Highland Christian School, Lansing Christian School, Southwest Christian School — Oak

Lawn Campus, and Southwest Christian School — Tinley Park Campus. Lansing Christian’s Athletic
Director is the representative to this Association.

Contact information and addresses for Sporting Events

Calvary Academy Southwest Christian School — Oak Lawn Campus 6300 South State Street 5665
W. 1015tSt.

South Holland, IL 60473 Oak Lawn, IL 60453

708-333-5471 708-636-8550

Calvin Christian School Southwest Christian School — Tinley Park Campus 528 E. 161°tPI. 17171S.
84 Ave.

South Holland, IL 60473 Tinley Park, IL 60477

708-331-5027 708-429-7171

Crown Point Christian School Southwest Chicago Christian High School 10550 Park Place
(Tournaments and Track & Field) St. John, IN 46373 12001 South Oak Park Ave.
219-365-5694 Palos Heights., IL 60463

708-388-7656

Highland Christian School
3040 Ridge Road
Highland, IN 46322
219-838-0356

Illiana Christian High School
10920 Calumet Ave.

Dyer, IN 46311
210-558-7006

Lansing Christian School
3660 Randolph St.
Lansing, IL 60438
708-474-1700

Paarlburg Park (Soccer Tournament)
172" Place & Paxton Ave.
South Holland, IL 60473

Protestant Reformed Christian School
10790 Calumet Ave.

Dyer, IN 46311

219-558-2660
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Appendix B: Student Conduct Policy

Lansing Christian School H.O.P.E.
Values

The Core Values of the Lansing Christian School Community

HONOR

Deuteronomy 10:12-13.."What does the Lord your God ask of you but to fear the Lord your God, to walk in all his ways, to love him, to serve the Lord
your God with all your heart and with all your soul, and to observe the Lord’s commands and decrees that | am giving you today for your own good?”

1. I treat God with honor and respect.

2. | treat my teachers with respect. My face and body language show respect. | do not talk back, roll
my eyes, or show attitude.

3. Love others: | treat my brothers and sisters as | wish to be treated. | encourage others with my
words and actions.

4. | attentively listen when others are speaking (peers and adults).

5. | keep my hands to myself.

6. | am honest in my words, actions, and work.

7. | accept responsibility and receive corrections as | know it is for my good.

OPTIMISM

Romans 5"3-5a...”But we also rejoice in our sufferings, because we know that suffering produces perseverance; perseverance, character; and
character, hope. And hope does not disappoint us.”

1. | follow directions the first time. | participate actively in class.
2. Even when things don’t go my way, | keep a positive attitude.
3. | eagerly seek to learn all | can.

4. | seek to rejoice in the Lord always.

PERSEVERANCE

1st Corinthians 15:58..."Therefore, my dear brothers, stand firm. Let nothing move you. Always give yourselves fully to the work of the Lord, because
you know that your labor in the Lord is not in vain.”

1. 1 come to class prepared with necessary materials.
2. Life is hard, but | don’t give up when faced with challenges. | keep trying.
3. If I need help, | advocate for myself by asking for assistance.

EXCELLENCE

Colossians 3:23..."Whatever you do, work at it with all your heart, as working for the Lord, not for men.”
1. | take responsibility for my actions.

2. 1 do my absolute best on all my assignments and keep organized.

3. | commit my ears, eyes, and mind to learning. My posture demonstrates this.

4. 1 am proactive rather than waiting to be given directions.

5. 1am on time to class and other scheduled activities. | complete assignments and projects on
time.
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Behavior Rubric for Grades K-2
Lansing Christian School, Lansing, IL

Faith, Family, Learning

Such as... First Time Second Time Third Time Fourth Time Fifth Time
Level 1 | Eyerolling 15 second 15 second 15 second 15 second 15 second
Gossiping/rumors intervention intervention intervention intervention intervention
Name calling Opportunity for
Mean/rude Opportunity for Opportunity Opportunity for Opportunity for apology, amends,
gestures apology, amends, for apology, apology, amends, apology, amends, restoration
Taunting/teasing restoration amends, restoration restoration Reflection form
Disrespect (not ; Recess Detention
following values) restoration Reflection Reflection form/Calm | Student calls home
Class disruption form/Calm Down Down Corner Development of an
Corner Student & Admin call | IBP
Teacher email home Parent conference
home
Level 2 | Threatening, 15 second 15 second 15 second 15 second Administrative
intimidating intervention intervention intervention intervention decision as to
Swearing . . _ Opportunity for Opportunity for possible suspension
Fqlsg reporting Opportunity for Opportunity apology, fzmends, apology, gmends, or other disciplinary
Physical contact apology, amends, for apology, restoration restoration K
(pushing, shoving) restoration amends, Reflection form Discussion with admin | @ction- Care Plan
Damaging property | Reflection restoration Recess Detention | Student calls home
Stealing minor form/Calm Down Reflection Discussion with Development of an
(chips, school Corner form admin IBP
materials,etc) Teacher email Recess Student & Admin Parent conference
Inappropriate home Detention call home
language Teacher email
home
Level 3 | Fighting 15 second 15 second 15 second Administrative
Damaging property | intervention intervention intervention decision as to
(elec‘r-r‘onics‘) Opportunity for Opportunity Opportunity for possible suspension or
Stealing major apology, Flmends, for apology, apology, fzmends, other disciplinary
(clothing, restoration amends, restoration )
; Discussion with restoration Discussion with action- Care Plan
electronics, etc. )
admin Discussion admin
Student calls with admin Student calls
home Student calls home
Reflection form home Development of an
Recess Detention | Reflection IBP
form
Recess
Detention
Parent
conference

At Lansing we respect each other as image bearers of God in body, spirit, friendships, reputation, or

property. Our definition of mean/hurtful behavior is any mean look, gesture, word, or action that hurts a

person’s body, feelings, friendships, or things. Consequences assigned may be immediately more severe in any above

category based on the seriousness of the actions, severity of result of infraction, or prior offense(s) in other categories.

Student age, attitude, and/or intentionality may affect level and severity of consequences- school discretion is maintained.

Obedience is defined as doing what you are asked to do without questions, without excuse, and without delay.

15 second intervention: "I saw you

. That was mean/hurtful. I would never let someone do that to you,
and it's not okay that you did that to . We don't do that here. That needs to stop.”
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Behavior Rubric for Grades 3-5

Lansing Christian School, Lansing, IL

Faith, Family, Learning

Stealing major (clothing, electronics, etc.)

Cyber-bullying, harassment

apology, amends,
restoration
Discussion with
admin

Student calls home
Reflection form
Recess Detention
Admin call home

Discussion with admin
Student &Admin call
home

Reflection form
Recess Detention
Development of an IBP
Parent conference

apology, amends,
restoration
Discussion with
admin

Student calls home
Possible Suspension
Parent conference

Such as... 15 sec. First Time | SecondTime Third Time | Fourth Time
intervention,
apology
L€V€| Eye rolling 15 second 15 second intervention 15 second 15 second intervention
Gossiping/rumors intervention intervention
1 Name calling
Mean/rude gestures Opportunity for apology, Opportunity for apology,
Taunting/teasing Opportunity for amends, restoration Opportunity for amends, restoration
Disrespect (excessive talking, apology, f‘me”ds' apology, 4cmends,
not participating in assignments, restoration Reflection form/ Calm restoration Reflection form
disregarding rules) Down Corner Recess Detention
Class disruption Reflection form/ Reflection
Calm Down Corner form/Calm
Teacher emails home Down Corner Discussion with admin
Student & Admin call home
Development of an IBP
Discussion with
admin
Student & Admin
call home
Level Threatening, intimidating 15 second 15 second intervention 15 second 15 second intervention
Swearing. Inappropriate language intervention intervention Opportunity for apology,
2 False reporting, not telling the truth Opportunity for amends, restoration
Physical contact (pushing, shoving, hitting) Opportunity for apology, apology, amends, Discussion with admin
Damaging property (another student's Opportunity for amends, restoration restoration Student calls home
pencil, writing on desk) apology, amends, Reflection form Reflection form Possible Suspension
Stealing minor (chips, school materials,etc) resforation Recess Detention Recess Detention Parent conference
Cheating on homework- both parties, Discussion with admin Discussion with
assessments Reflection STU‘%Z"T CQFIS home admin
form/Calm Down Admin emails home Student & Admin
Corner call home
Parent conference
Development of an
Teacher email IBP
home
Level Fighting 15 second 15 second intervention 15 second Administrative decision as
Damaging property (electronic, tearing intervention Opportunity for apology, intervention to suspension or other
3 pages out of classroom books) Opportunity for amends, restoration Opportunity for disciplinary action- Care Plan

At Lansing we respect each other as image bearers of God in body, spirit, friendships, reputation, or
property. Our definition of mean/hurtful behavior is any mean look, gesture, word, or action that hurts a
person’s body, feelings, friendships, or things. Consequences assigned may be immediately more severe in any
above category based on the seriousness of the actions, severity of result of infraction, or prior offense(s) in
other categories. Student age, attitude, and/or intentionality may affect level and severity of consequences-
school discretion is maintained. Obedience is defined as doing what you are asked to do without questions,

without excuse, and without delay.
15 second intervention: "I saw you

. That was mean/hurtful. I would never let someone do that to you,
and it's not okay that you did that to . We don't do that here. That needs to stop.”
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Behavior Rubric for Grades 6-8
Lansing Christian School, Lansing, IL

Mean/rude gestures
Taunting/teasing

Disrespect (excessive talking, not
participating in assignments,
disregarding rules)

Class disruption

Student disrespect

apology, amends,
restoration

Reflection form/Calm
Down Corner

Teacher emails home

apology, amends,
restoration

Reflection form/Calm
Down Corner

Recess Detention

Teacher emails home

Reflection form/Calm Down

Corner

Recess Detention

Discussion with admin
Student calls home

Admin email home

Faith, Family, Learning
Such as... 15 sec. intervention, First Time Second Time Third Time Fourth Time
apology
L l Eye rolling 15 second 15 second 15 second intervention 15 second intervention
eve Gossiping/rurnors intervention intervention
. Opportunity for apology, Opportunity for apology, amends,
1 Name calling Opportunity for Opportunity for amends, restoration restoration
PP Y PP Y

Reflection form
Recess Detention

Discussion with admin
Student calls home

Admin phone home
Development of an IBP

Parent conference

Level

Threatening, intimidating

Swearing, inappropriate language

False reporting, not telling the truth

Physical contact (pushing, shoving, hitting)
Stealing minor (chips, school materials,etc)
Cheating- both parties

Teacher disrespect

Damaging property-minor (engraving on desk or
chromebook)

15 second
intervention
Opportunity for
apology, amends,
restoration
Reflection form/Calm
Down Corner
Teacher emails home

15 second
intervention
Opportunity for
apology, amends,
restoration
Reflection form
Recess Detention
Discussion with admin
Teacher emails home

15 second intervention
Opportunity for apology,
amends, restoration
Discussion with admin

Student & Amin call home

Reflection form
Recess Detention
Parent conference
Development of an IBP

15 second intervention
Opportunity for apology, amends,
restoration

Discussion with admin

Student & Admin call home
Parent conference

Possible suspension

Level

Fighting

Damaging property-major

Stealing major (clothing, electronics, etc.)
Cyber-bullying, harassment

15 second
intervention
Opportunity for
apology, amends,
restoration
Discussion with admin
Student & Admin call
home

Reflection form
Recess Detention

15 second
intervention
Opportunity for
apology, amends,
restoration
Discussion with admin
Student & Admin call
home

Reflection form
Recess Detention
Development of an
IBP

Parent conference

15 second intervention
Opportunity for apology,
amends, restoration
Discussion with admin

Student & Admin call home

Parent conference
Possible Suspension

Administrative decision as to
other disciplinary action-

Care Plan

Administrative decision as to
suspension or other disciplinary
action- Care Plan

At Lansing we respect each other as image bearers of God in body, spirit,

friendships, reputation, or property. Our

definition of mean/hurtful behavior is any mean look, gesture, word, or action that hurts a person's body, feelings,

fraendshlps , or 'rhmgs . Consequences assigned may be immediately more severe in any above category based on the seriousness of the actions, severity of result of infraction, or prior offense(s) in other categories. Student

age, attitude, and/or intentionality may affect level and severity of consequences- school discretion is maintained. Obedience is defined as doing what you are asked to do without questions, without excuse, and without deloy. 15 second
g 'y may Y q! 9 Yy qt . .

intervention: "I saw you

We don't do that here. That needs to stop.”
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Appendix C: Acceptable Use Policy

Lansing Christian School recognizes that access to technology in school gives students greater
opportunities to learn, engage, communicate and develop skills that will prepare them for the
future. We are committed to helping students develop communication skills and 21st Century
technology.

All school-issued devices, including Chromebooks, belong to Lansing Christian School.
Computer content, including software, email, and internet use, will be monitored. Devices are for
educational purposes, and it is important to use them correctly and responsibly in order to be
trusted with this privilege.

This Acceptable Use Policy outlines the guidelines and behaviors that all users are expected to
follow when using school technology or when using personally-owned devices on the school
campus:

e o The LCS network is intended for educational purposes.

e o All activity over the network or using school technologies may be monitored and
retained. This includes searches, posts, chats, sharing and messaging.

e e Access to online content may be restricted in accordance with LCS policies.

e« o Students and employees are expected to follow the same rules for good behavior and
respectful conduct online as they do offline.

o o Misuse of school resources can result in disciplinary action.

e« e Every user must take responsibility for his or her use of technology and must make
every effort to avoid inappropriate types of content.

e o LCS has systems and processes in place to protect the safety and security of our
students. No system is perfect, and when inappropriate content does appear, users are
expected to alert the appropriate staff immediately of any concerns of safety or security.
Technologies Covered
LCS may provide the privilege of internet access, Chromebooks, iPads or other mobile
computers or devices, video conferencing capabilities, email and more. This Acceptable
Use Policy applies to school-owned technology equipment using either the LCS
network/internet or any private network/internet connection accessed at any time in any
location. The policy outlined in this document covers ALL available technologies now and
into the future, not just those specifically listed or currently available.

Internet Conduct

Users should remember not to post anything online that they wouldn’t want students,
parents, teachers, or future colleges or employees to see. Once something is online, it's
out there, and can sometimes be shared or spread in ways never intended. At LCS, we
strive to train digitally responsible students and cover internet safety training as part of
our educational commitment.

User Commitment

1. lam responsible at all times for technology assigned to me, both during the school
day and outside of school. This means:

e | am the only authorized user of my school-owned device.

e | will not share my school-owned device with another student.

e | will keep my passwords confidential.

o O O
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e | will immediately report the loss or damage of my school-owned device or power cord
to the IT Department.
| am responsible for taking good care of my school-owned device. This means:

e | will keep my school-owned device with me or stored safely in my locker at all times.
This includes leaving my school-owned device in my locker during athletic practices or
home games.

e | will not eat or drink near the school-owned device.

e | will not mark the device or case in any way with markers, stickers, etc.

| am responsible for how | use the school-owned device each day. | will be polite and
espect by:

e Recognizing the benefits respectful collaboration brings to education.

e Not attempting to damage, change or tamper with the hardware, software, settings or
the network, etc.

e Not using any form of electronic communication to harass, frighten, or bully anyone.
Cyberbullying will not be tolerated. Cyberbullying is defined as “the use of electronic
communication to bully a person, typically by sending messages of an intimidating or
threatening nature.

e Not sending inappropriate messages or pictures to anyone.

I will be honest and obey the rules by:

¢ Not personalizing my screen.

Not downloading music, or purchasing products or services online with my school-
owned device.

Not viewing or displaying inappropriate messages or pictures.

Ttelling an adult if | read or see something on the computer that is inappropriate.

Obeying copyright laws.

Not accessing my personal email account, IM or internet sites at school except with
the permission of a teacher.

e Not seeking out or playing non-school approved games that have no educational
value.

¢ Not using LCS technology for non-school related purposes, at school.

e Not plagiarizing content (including words or images from the Internet). This means |
will not use someone else’s work as my own, without citing the original creator.
Research conducted on the Internet should be appropriately cited, giving credit to the
original author.

e Only going on websites that the teacher gives permission for and at times permitted
for.

o |If a student doesn’t follow one of the above rules it will be recorded in FACTS. After
three times the student’s access to the device may be limited.

Lost/Stolen/Damaged/Replaced Chromebooks
Loss, theft, or damage of a school device must be reported to a school staff member as soon as

possib

le. The staff member will assist in creating a support ticket and providing access, where

appropriate and available, to a loaner device.

The Technology Department will review damaged devices to determine if repairs are possible, or
if a replacement is required. In the event of damage or if a device is lost or stolen, a student will
be charged the actual repair or replacement cost. Damages include internal and external.

If a fine is assessed against a student’s account, an email will be sent to the primary guardians
with instructions on why the fine was assessed. Any issues with the assessed fine should be
communicated through the principal.
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Violations of this policy may have disciplinary repercussions, including:

suspension of network, technology or computer privileges;
notification to parents;
detention or suspension from school and school-related activities;

fines and/or charges for repair/replacement costs to school-owned devices.
(Some statements in this document have been used and modified from the Acceptable Use Policy at Columbia School

District. www.myeagles.orq)
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